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TESTING FOR ONLINE LEARNERS

Proctored Testing

Proctored testing is required in many of the online courses. Test/exam descriptions and testing
timelines are provided by your course Instructor. Check your course outline for details.

Identify a Test Proctor

It is the student’s responsibility to identify a test proctor prior to or during the first few weeks of

class. A proctor may already be in place depending on your location.

o Is it convenient for you to come to one of the NSCC campuses? An appointment is
necessary and the tests are administered as space is available. You need to call the number
found on the Campus Proctor Contact List at least a week in advance of the time you wish
to write to set up a time for your test.

J If you do not fit into the above category, don’t worry! Go to

http://onlinelearning.nscc.ca/Services/testing/Students/ExternalTestProctor.pdf

to see how to get set up with and get approval for an external proctor.

If you are using an external proctor please remember that any cost for proctoring is the

responsibility of the student.

If approved by the Instructor, your test proctor will be notified of this approval.


http://onlinelearning.nscc.ca/Services/testing/Students/ExternalTestProctor.pdf
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Prepare for Testing When you go for testing, bring a photo ID and know the name of the

course, your Instructor, and the test/exam that you are taking. Know the requirements and
restrictions as described in your course outline, such as time limit and whether or not any
reference text is allowed. Also it is important that you check your course map in the TLM before
going to the test site to make sure that the test/exam is available to write. All units, assighments,

tests etc. that are on the map above the test/exam you wish to write must be showing the status of

complete. Please see below for information on how to mark your units complete before you go to

the test site.
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How to Make Tests Available in the TLM

All units preceding the test must be marked complete (blue in colour) to
this click on each unit and choose Mark Module Complete.

You will notice in the picture below that the “Assignment: Chapter 6” is not Marked Complete.
Therefore, the Assessment Test is Unavailable. Once this unit is marked complete, the test turns
If it is a supervised assessment, it cannot be released by

green for Go and the student can access it.
a proctor unless it states GO.
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In the picture below the “Assignment: 1” is not marked complete and it is showing a status of “wait”.
Therefore the assessment test is not available. The test in this example will not be available to the
student until he/she has contacted the Instructor to change the status on the assignment unit.
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In the picture below the “Assessment 2” is not marked complete. It is showing a status of “go”. The
test in this example will not be available to the student until he/she has completed the preceding
test. You must complete “assessment 2 “ before you can complete the test for “computer concepts.
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Passing mark for Apprentices final exams is 70%. You may have one supplemental exam per course. The
following screen shows a course with a failed final exam that has not been reset by the Instructor. YOU
MUST contact your Instructor to reset the status of your exam before you go to the test site to re-write

your exam.

**** The proctor at the campus is not able to reset the status of your exam. It must be done by your

Making a Supplemental Final Exam Available to Apprenticeship Students

Instructor or in an emergency by the Online Learning office. ****
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